
 

    

 

   

    

 

 

      

  

  

 

  

 

 

 

   

   

   

    

  

 

 

 
          

          

              

            

             

         

          

            

  

 

   

  

 

  

     

 

 

  

   

 

 

  

 

           

           

              

              

               

NEVADA STATE BOARD OF ATHLETIC TRAINERS 

AGENDA AND NOTICE OF PUBLIC MEETING 

DATE & TIME: September 13, 2021 @ 2:00 p.m. 

Public Access with Zoom: 

Meeting ID: 897 506 8640 

Passcode: 640B 

The Board is pleased to invite individuals of the public to participate remotely using ZOOM. To learn 

more about Zoom, go to https://zoom.us/. On the scheduled day and time of the meeting, visit the ZOOM 

website and click “Join a Meeting.” You will be prompted to enter your name, along with the Meeting ID 

and Meeting Passcode above. 

PLEASE NOTE: The Board may take items out of order, combine items for consideration, and items may be pulled or removed 

from the agenda at any time. Public comment will be taken at the beginning and end of the meeting. The public may provide 

comment on any matter within the Board’s jurisdiction and/or authority, whether or not that matter is a specific topic on the 
agenda. However, prior to the commencement and conclusion of a contested case or quasi-judicial proceeding that may affect 

the due process rights of an individual, the Board may refuse to consider public comment on that item. (NRS 233B.126) Public 

comment that is willfully disruptive is prohibited, and individuals who willfully disrupt the meeting may be removed from the 

meeting. (NRS 241.030(5)(b)) The Board may convene in closed session to consider the character, alleged misconduct, 

professional competence or physical or mental health of a person (NRS 241.030). Once all items on the agenda are completed, 

the meeting will adjourn. 

1. Call meeting to order, introduction of members to determine the presence of a quorum. 

2. Public comment. 

NOTE: Public comment is welcomed by the Board and may be limited to three minutes per person at the discretion of the 

Chair of the Board. Public comment will be allowed at the beginning and end of the meeting, as noted on the agenda. The 

Chair of the Board may allow additional time to be given a speaker as time allows and at their sole discretion. Comments 

will not be restricted based on viewpoint. No action may be taken upon a matter raised under this item of the agenda until 

the matter itself has been specifically included on an agenda as an item upon which action may be taken (NRS 241.020) 

3. Review and discuss a succession plan for the Board members whose terms end on September 30, 

2021, to include the nomination and election of a new Board Chair and Treasurer. (For Possible 

Action) 

4. Review and approve Board meeting minutes for the following: May 22, 2020; January 8, 2021 

Workshop; January 8, 2021 Board meeting; January 29, 2021; and April 19, 2021. (For Possible 

Action) 

5. Update on disciplinary action reports and investigations of unlicensed activity. (For Discussion) 
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6. Review and discuss financial status of the Board, including approval of all claims and expenses 

from the 2021 fiscal year end, and the annual balance sheet that is submitted to the LCB, per NRS 

218G.400. (For Possible Action) 

7. Review and discuss the findings made by the Subcommittee on Dry Needling. Discuss and 

approve their recommendations on which licensees fulfill the statutory requirements for dry 

needling. (For Possible Action) 

8. Review and discuss the documentation submitted by licensed athletic trainers who missed the 

deadline for the previous Subcommittee meeting or recently completed the required Dry Needling 

course. (For Possible Action) 

9. Review and discuss a possible action plan for the Board to monitor licensed athletic trainers that 

are dry needling but have not been reviewed and approved by the Board. (For Possible Action) 

10. Review and discuss the closing of the Puliz storage account, the fees associated with the closing of the 

account, and the account being sent to collections. (For Possible Action) 

11. Review and discuss the proposal submitted by the BOC for licensing software. (For Possible Action) 

12. Review and discuss the current platforms, LogiForms and AirTable, that are used to create the annual 

renewal forms and approve the additional expense to convert the initial application to an online 

version. (For Possible Action) 

13. Review and discuss the annual review of executive secretary performance and create a salary 

schedule that includes merit and/or cost of living increases. (For Possible Action) 

14. Report from Executive Secretary, Michelle Cothrun. (Discussion) 

15. Report from Harry B. Ward, Deputy Attorney General. (Discussion) 

16. Future agenda items. (Discussion) 

17. Discussion and possible decision on date of next meeting, including the possibility of scheduling the 

2022 calendar year for the Board. (For Possible Action) 

18. Public comment. 

NOTE: Public comment is welcomed by the Board and may be limited to three minutes per person at the discretion of the 

Chair of the Board. Public comment will be allowed at the beginning and end of the meeting, as noted on the agenda. The 

Chair of the Board may allow additional time to be given a speaker as time allows and at their sole discretion. Comments 

will not be restricted based on viewpoint. No action may be taken upon a matter raised under this item of the agenda until 

the matter itself has been specifically included on an agenda as an item upon which action may be taken (NRS 241.020) 

19. Adjournment. (For Possible Action) 

Pursuant to NRS 241.030 the board may close the meeting to consider the character, misconduct, 

competence, or health of a person. 
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___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________ 

Items on the agenda may be taken out of order; items may be combined for consideration by the public 

body; and items may be pulled or removed from the agenda at any time. 

Action by the Board on any item may be to approve, deny, amend, or table. 

The Board may allow for public comments after each agenda item. In consideration of others, please limit 

your comments to no more than five (5) minutes. Prior to the commencement and conclusion of a contested 

case or quasi-judicial proceeding that may affect the due process rights of an individual, the Board may 

refuse to consider public comment. See NRS 233B.126. Public comment options may include, without 

limitation, telephonic or email comment. To submit public comment, contact Michelle Cothrun at (775) 787-

2636 or atrainer@nsbat.nv.gov. 

The Board is pleased to make reasonable accommodations for members of the public who are disabled and 

wish to participate in the meeting. If accommodations are necessary, please contact Michelle Cothrun, 

Executive Secretary, at (775) 787-2636 no later than 9:00am the day before the meeting. Board meeting 

correspondence and supporting materials may also be obtained by contacting Michelle Cothrun at (775) 787-

2636 or atrainer@nsbat.nv.gov or by visiting http://nevadaathletictrainers.nv.gov/ 

NOTICES FOR THIS MEETING HAVE BEEN POSTED IN ACCORDANCE WITH NRS 

241.020, AS INDICATED IN GOVERNOR SISOLAK’S DECLARATION OF EMERGENCY 
DIRECTIVE 006, SECTION 4, ON OR BEFORE THE THIRD WORKING DAY BEFORE THE 

MEETING AT THE FOLLOWING LOCATIONS: 

*State of Nevada, Department of Administration Public Notice website: http://notice.nv.gov/ 

*The Nevada State Board of Athletic Trainer’s website:  http://nevadaathletictrainers.nv.gov/ 

*The Board office at 6170 Mae Anne Avenue, Ste 1, Reno, NV 89523-4705 

In addition, this notice/agenda was mailed, e-mailed or faxed to groups and individuals as requested. 
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13018102 Invoice Date: 08/31/2021 Invoice #2260635 

VRC 
12600 

NEVADA STATE BOARD OF ATHLETIC TRAINERS (ATHLETIC) 
P.O. BOX 34296 

RENO, NV 89533 

STANDARD MONTHLY FEE $10.00 

STORAGE SUMMARY 

5 CONTRACTED CUBIC FEET 

0 ADDITIONAL CUBIC FEET 

$0.00 

$0.00 

ACTIVITY SUMMARY 

0 CONTRACTED ACCESSES PER MONTH 

0 TOTAL ACCESSES 

$0.00 

$0.00 

NEW BOX SUMMARY 

0 CONTRACTED INDUCTIONS PER MONTH 

0 TOTAL NEW BOXES (for a total of 0 cubic feet) 
$0.00 

$0.00 

DESTRUCTION SUMMARY 

0 CONTRACTED DESTRUCTIONS PER MONTH 

0 TOTAL BOXES DESTROYED/PERM-OUT (for a total of 0 cubic feet) 
0 CONTRACTED DESTRUCTION ROTATIONS PER MONTH 

0 TOTAL DESTRUCTION ROTATIONS/LBS 

$0.00 

$0.00 

$0.00 

$0.00 

DELIVERY SUMMARY 

0 CONTRACTED STANDARD DELIVERIES PER MONTH 

0 TOTAL STANDARD DELIVERIES 

$0.00 

$0.00 

OTHER SERVICES 

1 TOTAL CP1 - Compliance Reporting $15.90 

LATE FEES 

Late Fee 1.50% of $297.28 

Invoice Total 
$4.46 

$30.36 

This invoice represents charges in advance for the "Standard Monthly Fee" which includes Contracted Storage and Services for 09/01/2021 to 09/30/2021 and
charges in arrears for "Additional Storage" and any Service Transactions with a date from 08/01/2021 to 08/31/2021 inclusive. 

Please Note: A sharp increase in fuel cost has forced us to implement a fuel surcharge effective July 1, 2021 to partially offset the increased operating
expense. We will continue to monitor fuel prices and adjust the fuel surcharge accordingly. 

Please Remit To: Vital Records Control 
PO Box 80493 
City of Industry, CA 91716
(775)785-2365
ar@vrcnetwork.com 

PLEASE REFERENCE INVOICE NUMBER ON ALL PAYMENTS 
NET DUE: 30 DAYS 
* Past due amounts are subject to a finance charge of 1.50% per month 

09070809 

mailto:ar@vrcnetwork.com


 

  

13018102 

VRC 
12600 

NEVADA STATE BOARD OF ATHLETIC TRAINERS (ATHLETIC) 
P.O. BOX 34296 

RENO, NV 89533 

UNPAID INVOICES 
(13018102) NEVADA STATE BOARD OF ATHLETIC TRAINERS (ATHLETIC)

As of Aug 31, 2021 

Invoice Total Balance Current Days Days Days Days Days DaysInvoice # Date Amount Paid Due 0-30 31-60 61-90 91-120 121-150 151-180 > 180 

2224027 

2184678 

2143960 

2103844 

2060068 

2020696 

1978437 

2021-07-31 

2021-06-30 

2021-05-31 

2021-04-30 

2021-03-31 

2021-02-28 

2021-01-31 

Totals 

$14.25 $0.00 $14.25 $0.00 $14.25 $0.00 $0.00 $0.00 

$29.70 $0.00 $29.70 $0.00 $0.00 $29.70 $0.00 $0.00 

$35.22 $0.00 $35.22 $0.00 $0.00 $0.00 $35.22 $0.00 

$34.97 $0.00 $34.97 $0.00 $0.00 $0.00 $0.00 $34.97 

$35.67 $0.00 $35.67 $0.00 $0.00 $0.00 $0.00 $0.00 

$74.01 $0.00 $74.01 $0.00 $0.00 $0.00 $0.00 $0.00 

$73.46 $0.00 $73.46 $0.00 $0.00 $0.00 $0.00 $0.00 

$297.28 $0.00 $297.28 $0.00 $14.25 $29.70 $35.22 $34.97 

Note: Any unpaid balances in excess of 30 days may result in immediate suspension of account activity. 

Please Remit To: Vital Records Control 
PO Box 80493 
City of Industry, CA 91716
(775)785-2365
ar@vrcnetwork.com 

PLEASE REFERENCE INVOICE NUMBER ON ALL PAYMENTS 
NET DUE: 30 DAYS 
* Past due amounts are subject to a finance charge of 1.50% per month 

$0.00 

$0.00 

$0.00 

$0.00 

$35.67 

$0.00 

$0.00 

$35.67 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$74.01 

$73.46 

$147.47 

09070809 

mailto:ar@vrcnetwork.com


 
 

 

  
   

 
  

 
 

  

PROPOSAL PREPARED FOR 

NEVADA STATE 
BOARD OF ATHLETIC TRAINERS 

CREDENTIALING PLATFORM 



 

 
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Project Scope and Parameters 

• 
• 

• 

• 

• 
• 

• 
• 

• 

• 
• 
• 
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The BOC Solution 
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Why Work With the BOC? 
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Proposed Project Phases 

• 

• 
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Proposed Project Costs 

• 
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• 

Next Steps 
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Nevada State Board of Athletic Trainers 
6170 Mae Anne Ave, Ste 1, Reno, NV 89523-4705; 775-787-2636 

Michelle Cothrun, Executive Secretary 
Part-time, Unclassified Position 

The Executive Secretary is the chief administrative officer for the Board of Athletic Trainers. 
The position is responsible for the overall management of the Board’s office, activities, and 
functions. 

The following represent the duties/responsibilities of the position. On a scale of 1 – 5, with 5 
being the highest and 1 being the lowest, complete an evaluation of how well the individual met 
or exceeded the criteria. A score of 3 = met criteria. 

_____ Licensing: Conduct all aspects of the licensing, monitoring and compliance functions. 
Includes maintenance of licensing and regulatory data collection and compliance. Covert paper 
applications to online versions. 

_____ Meetings: Facilitate Board meetings, prepare agendas, supporting documents, and 
meeting minutes in accordance with the Nevada Open Meeting Law. 

_____ Financials: Coordinate with bookkeeper, Carol Woods, for accounting, financial reporting 
and administering Board’s annual budget through QuickBooks online. 

_____ Website: Maintain Board’s website including posting content and updating forms as 
needed 

_____ Liaison: Serve as Board’s liaison with outside agencies such as the Governor’s office, 
state agencies, national organizations, Board members, licensees, and the public. 

_____ Regulation: Maintain laws and regulations, including representing the Board during 
legislative sessions and Sunset reviews. 

_____ Disciplinary Action: Oversee the Board’s complaint and disciplinary action process. 

_____ Total Score Maximum Points: 35 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Comments: 

Other factors considered in evaluating performance, recommendations for improvement, etc.: 

Signature: ________________________________________ Date: ______________ 


	01) Sep.13.2021.NSBAT.Agenda
	06) Annual Balance Sheet.FY2021
	10) VRC.Puliz.13018102_Invoice_#2260635
	11) Nevada Proposal_20210310f (4)
	12) Logiforms.PricingPlans
	12)Logiforms.PDF.PricingEmail
	12)Logiforms.PDF.PricingGuide
	13) Executive Secretary.PerformanceEvaluation



